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Architectural Review Application
Summers Landing Homeowners Association

c/o Executive Community Management
3300 Bourbon Street — Suite 117, Fredericksburg, VA 22508

In accordance with the legal documents of the Summers Landing Homeowners Association,
l, , hereby request consideration and approval for the
following modification(s) to my Summers Landing Lot# located at the following street address:

DESCRIPTION OF WORK TO BE COMPLETED:

IMPORTANT NOTE: APPLICATION MUST INCLUDE THE FOLLOWING (Please Check Off):

[] County Recorded Plat showing the location of proposed [] Picture or Architectural Drawing
improvements (should be in your closing paperwork) [] color Scheme and other details affecting

[] specifications of Materials on all improvements the exterior appearance

[ ] Measurements of all improvements (exterior elevations) [] signed Applications

Estimated Start Date: Estimated Completion Date:

| have read the legal documents of the Association and | am aware of all regulations concerning this project. | understand
that any construction question or exterior alteration undertaken by me, or in my behalf, before final application approval,
is not allowed. | understand that if such construction does take place prior to final approval, | may be sanctioned under
the Virginia Property Owners Association Act and the Association’s Policy Rules and Regulation No. 2003-01, “Creation of
Procedures to Ensure Due Process in Enforcement Cases”. | also understand that if a county permit is required, it is my
responsibility to obtain the permit(s) before construction begins. | further understand that | am responsible for the
upkeep and maintenance made to the lot. | assume total responsibility and liability for all modifications approved, and
release the Association from claim regarding these modifications. | hereby authorize members of the Board of Directors
(Bod) and the Architectural Control Committee (ACC) to enter upon my lot for the purpose of inspecting the proposed
project, the project in process, and the completed project.

Applicant’s Signature: Date:
Applicant’s Phone Number: Email:
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NOTE: DO NOT WRITE BELOW THE DOTTED LINE

ding

ACC Recommendation:

Approval: |:| Disapproval: |:|

ACC Representative’s Remarks:

ACC Representative’s Signature: Date:
BoD Recommendation: Concur: |:| Do Not Concur: |:| Date:
Application returned for additional Documentation: |:| Date:

BoD Remarks:

BoD Representative’s Signature: Date:

Project Appeal Procedure:

If you disagree with the decision of the ACC, you may request a hearing by the Summers Landing Board of Directors.
Please provide a written request to the Board within 30 days.

PLEASE NOTE: The review process takes approximately 30 to 45 days for a fully completed application.
Last Revision 01/17/2015
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Creating a Digital ID to Sign Documents Electronically

In order to fill in and sign forms electronically, you will need to download Acrobat Reader and create a
Digital ID.

1.

2.

You can download a free version of Acrobat Reader on this page: http:/get.adobe.com/reader

If you do not have a Digital ID already, you will need to create one. To create a “Digital ID”, please do

the following:

a) Click on this “Digital Signature”:

b) If you do not have a Digital ID already, the screen below will pop up.

Add Digital ID X

Add or create a digital ID to sign and encrypt documents. The certificate that comes with your
digital ID is sent to others so that they can verify your signature,

) Browse for an existing digital ID file
(O Configure a roaming ID for use on this computer
() Create a self-signed digital ID for use with Acrobat

(O Look for newly inserted hardware tokens

«

Select “Create a self-signed digital 1D for use with
Acrobat” and click on the “Next” button.

c) You will need to decide where you would like to store your self-signed Digital ID. Please select
one of the options below and click on the “Next” button.

Add Digital ID

‘Where would you like to store your self-signed digital ID?
(O New PKCS#12 digital ID file

Creates a new password protected digital ID file that uses the standard PKCS#12 Format, This
common digital 1D file format is supported by most security software applications, including
maijor web browsers, PKCS#12 files have a .pfx or .p12 file extension.

(® windows Certificate Store

Your digtal ID will be stored in the Windows Certificate Store where it will also be availabi
other Windows applications. The digital ID will be protected by your Windows login.

If you want to create a password protected file, you may want
to store your signature as a “New PKCS#12 digital ID file”.

If you do not want to enter a password every time, you can
select the “Windows Certificate Store” option.



http://get.adobe.com/reader
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d) You will need to enter your Identity Information (e.g. Name & Email) for your digital signature.
Click on the “Finish” button to complete the process

Add Digital ID X

Enter your identity information to be used when generating the self-signed certificate.

Name (e.g. John Smith): W
OrganizationalUnit: |
Organization Name: ﬁ

Email Address: 'm

Country/Region: | US - UNITED STATES v
[[JEnable Unicode Support
Key Algorithm: | 1024-bit RSA v

(U007 2D (o2 1" Digital Signatures and Data Encryption

3. After you create and store your Digital ID on your computer, you should get the screen below when
you click on the “Digital Signature” field.

NOTE: If you use a different computer, you will need to create a new Digital ID!

Sign Document
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T]Lock Cocunent Atte- Signing

Click on the “Sign” button to sign the document electronically.

4. When you sign a document, you are making changes to the original document. You will have to save a
copy of the document that you signed.

Save As E|E
Save in: | l_)laean'ngh'ms V‘ W 2 315 -
\ " Cigtalp-Irstuztiors. aF
9 oot
MyRezert
Zocurrents
@ |
Deskiop (e
Type: Acche Acrcbat Socumert
M, Dacurets Az Skz: 63KB
ModF ed:4/29(2009 11:22 A1 ..
\ If you want to keep a copy of the original document
My Corpl - | (without the signature), as well as the signed copy, you will
o need to change the file name so that it doesn’t replace the
MyMNetaok  Saveaslype: gAdoxF[‘FFIl!S:“.pi] v] Canzd Original dOCument.
(HINT: You could add “-S” after the original file name)
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